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CATEGORY SUBCATEGORY
HIGH LEVEL PRODUCT/SERVICE 

DESCRIPTION

PRODUCTS/SERVICES 

DESCRIPTION

SERVICE/PART 

NUMBER 
UNIT OF ISSUE

PRICE PER 

UNIT OF ISSUE 

BASE PRICE

DIR CUSTOMER 

DISCOUNT % 

OFF BASE PRICE

DIR CUSTOMER 

PRICE* 

Example: 

Document 

Imaging

Imaging 

Services/Solution Black and White Image Capture  Low (200 DPI) 1234567 Per Image
$0.0300 20.00% $0.02

Example: 

Document 

Imaging

Imaging 

Services/Solution Black and White Image Capture  High (400 DPI) 8910 Per Image
$0.0400 30.00% $0.03

Document 

Imaging

Imaging 

Services/Solution

Black and White Image Capture  Low (200 DPI) 
 Per Image $0.0350 10.00%

$0.0317

Document 

Imaging

Imaging 

Services/Solution

Black and White Image Capture  Medium (300 DPI) 
 Per Image $0.0400 10.00%

$0.0363

Document 

Imaging

Imaging 

Services/Solution

Black and White Image Capture  High (400 DPI) 
 Per Image $0.0450 10.00%

$0.0408

Document 

Imaging

Imaging 

Services/Solution

Black and White Image Capture  Very High (600 DPI +) 
 Per Image $0.0700 10.00%

$0.0635

Document 

Imaging

Imaging 

Services/Solution

Black and White Image Capture  Preservation < 600 PPI 
 Per Image $0.6500 10.00%

$0.5894

Document 

Imaging

Imaging 

Services/Solution

Black and White Image Capture  Preservation >= 600 PPI 
 Per Image $0.6500 10.00%

$0.5894

Document Imaging Color Image Capture Medium (300 DPI)  Per Image $0.0450 10.00% $0.0408

Document 

Imaging

Imaging 

Services/Solution

Color Image Capture High (400 DPI)
 Per Image $0.0500 10.00%

$0.0453

Document 

Imaging

Imaging 

Services/Solution

Color Image Capture Very High (600 DPI +)
 Per Image $0.0800 10.00%

$0.0725

Document 

Imaging

Imaging 

Services/Solution

Color Image Capture Preservation < 600 PPI
 Per Image $0.8500 10.00%

$0.7707

Document 

Imaging

Imaging 

Services/Solution

Color Image Capture Preservation >= 600 PPI
 Per Image $0.8500 10.00%

$0.7707

Document 

Imaging

Imaging 

Services/Solution

Large Format Image Capture Medium (300 DPI)
 Per Image $1.2500 10.00%

$1.1334

Document 

Imaging

Imaging 

Services/Solution

Large Format Image Capture High (400 DPI)
 Per Image $1.4500 10.00%

$1.3148

Document 

Imaging

Imaging 

Services/Solution

Large Format Image Capture Very High (600 DPI +)
 Per Image $1.9500 10.00%

$1.7682

Document 

Imaging

Imaging 

Services/Solution

Transparent Media Image Medium (1200 PPI)
 Per Image $1.2500 10.00%

$1.1334

Document 

Imaging

Imaging 

Services/Solution

Transparent Media Image High (2400 PPI)
 Per Image $3.9500 10.00%

$3.5817

Document 

Imaging

Imaging 

Services/Solution

Transparent Media Image Very High (4000 PPI +)
 Per Image $3.9500 10.00%

$3.5817

Document 

Imaging

Imaging 

Services/Solution

Image Processing Low (200 DPI)
 Per Image $0.0100 10.00%

$0.0091

Document 

Imaging

Imaging 

Services/Solution

Image Processing Medium (300 DPI)
 Per Image $0.0200 10.00%

$0.0181

Document 

Imaging

Imaging 

Services/Solution

Image Processing High (400 DPI)
 Per Image $0.0250 10.00%

$0.0227

Document 

Imaging

Imaging 

Services/Solution

Image Processing Very High (600 DPI +)
 Per Image $0.0300 10.00%

$0.0272

Document 

Imaging

Imaging 

Services/Solution

Image Processing Preservation < 600 PPI
 Per Image n/a 10.00%

$0.0000

Document 

Imaging

Imaging 

Services/Solution

Image Processing Preservation >= 600 PPI
 Per Image n/a 10.00%

$0.0000

Document 

Imaging

Imaging 

Services/Solution

Microfiche Conversion Conversion of microfich 

to digital Images 
Per Image $0.0400 10.00%

$0.0363

Document 

Imaging

Imaging 

Services/Solution

Microfilm Conversion Conversion of microfilm 

to digital Images 
Per Image $0.0300 10.00%

$0.0272

Document 

Imaging

Imaging 

Services/Solution

Index Field - Type 1 Up to 15 Characters
Per Document $0.0100 10.00%

$0.0091

Document 

Imaging

Imaging 

Services/Solution

Index Field - Type 1 16-30 Characters
Per Document $0.0100 10.00%

$0.0091

Document 

Imaging

Imaging 

Services/Solution

Index Field - Type 1 31-45 Characters
Per Document $0.0100 10.00%

$0.0091

Document 

Imaging

Imaging 

Services/Solution

Index Field - Type 2 Up to 15 Characters
Per Document $0.0700 10.00%

$0.0635

DOCUMENT IMAGING SERVICES



Document 

Imaging

Imaging 

Services/Solution

Index Field - Type 2 16-30 Characters
Per Document $0.1400 10.00%

$0.1269

Document 

Imaging

Imaging 

Services/Solution

Index Field - Type 2 31-45 Characters
Per Document $0.2500 10.00%

$0.2267

Document 

Imaging

Imaging 

Services/Solution

Searchable PDF Documents Scanned images with text 

portions Per Image $0.0200 10.00%

$0.0181

Document 

Imaging

Imaging 

Services/Solution

Special Document Handling Handling includes 

overnight vault storage 

services/ Solutions Per Day Negotiable 10.00%

$0.0000

Document 

Imaging

Imaging 

Services/Solution

Special Document Handling Special handling for 

fragile materials Per Image Negotiable 10.00%

$0.0000

Document 

Imaging

Imaging 

Services/Solution

Special Document Handling Handling includes 

stringent environmental 

requirements Per Day Negotiable 10.00%

$0.0000

Document 

Imaging

Imaging 

Services/Solution

Capture from Special Formats Photographic prints
Per Image $0.1000 10.00%

$0.0907

Document 

Imaging

Imaging 

Services/Solution

Capture from Special Formats Photographic negatives
Per Image $0.7500 10.00%

$0.6801

Document 

Imaging

Imaging 

Services/Solution

Capture from Special Formats Newspapers
Per Image $0.6500 10.00%

$0.5894

Document 

Imaging

Imaging 

Services/Solution

Capture from Special Formats X-Rays
Per Image n/a 10.00%

$0.0000

Document 

Imaging

Imaging 

Services/Solution

Capture from Special Formats Manuscripts
Per Image $0.7500 10.00%

$0.6801

Document 

Imaging

Imaging 

Services/Solution

Capture from Special Formats Drawings
Per Image $1.2500 10.00%

$1.1334

Document 

Imaging

Imaging 

Services/Solution

Capture from Special Formats Bound Books
Per Image Negotiable 10.00%

$0.0000

Document 

Imaging

Imaging 

Services/Solution

Enhancing Images Bit depth
Per Image n/a 10.00%

$0.0000

Document 

Imaging

Imaging 

Services/Solution

Enhancing Images Resolution
Per Image n/a 10.00%

$0.0000

Document 

Imaging

Imaging 

Services/Solution

Enhancing Images Tonal dynamic range
Per Image n/a 10.00%

$0.0000

Document 

Imaging

Imaging 

Services/Solution

Enhancing Images Contrast
Per Image n/a 10.00%

$0.0000

Document 

Imaging

Imaging 

Services/Solution

Enhancing Images Color space
Per Image n/a 10.00%

$0.0000

Document 

Imaging

Imaging 

Services/Solution

Delivery Media CD
Per Disc $5.0000 10.00%

$4.5338

Document 

Imaging

Imaging 

Services/Solution

Delivery Media DVD
Per Disc $10.0000 10.00%

$9.0675

Document 

Imaging

Imaging 

Services/Solution

Delivery Media USB
Per Device $25.0000 10.00%

$22.6688

Document 

Imaging

Imaging 

Services/Solution

Delivery Media External hard drive
Per Drive $125.0000 10.00%

$113.3438

Document 

Imaging

Imaging 

Services/Solution

Delivery Media Flash memory device
Per Device $25.0000 10.00%

$22.6688

Document 

Imaging

Imaging 

Services/Solution

Delivery Media Microfilm (Digital Archive 

Writer) Per Image n/a 10.00%

$0.0000

Document 

Imaging

Imaging 

Services/Solution

Delivery Media Microfilm (Digital Archive 

Writer) Per Roll n/a 10.00%

$0.0000

Document 

Imaging

Imaging 

Services/Solution

Data Exchange Compatible & Secure 

electronic data Exchange
Per gigabyte $0.0000 10.00%

$0.0000

Document 

Imaging

Imaging 

Services/Solution

Image Repository Hosting Central hosting of digital 

Images including routine 

backups

Per Image/ Per 

month
* 10.00%

$0.0000

Document 

Imaging

Imaging 

Services/Solution

Image Repository Hosting Redundant Hosting at 

alternate location Per Image/ Per 

month
* 10.00%

$0.0000



Document 

Imaging

Imaging 

Services/Solution

Image Repository Maintenance Image repository 

additions and 

maintenance
Per Hour $170.0000 10.00%

$154.1475

Document 

Imaging

Imaging 

Services/Solution

Adding Electronic Images to Image 

Library

Processing Images 

already in electronic 

format
Per Image * 10.00%

$0.0000

Document 

Imaging

Imaging 

Services/Solution

Services/ Soultions Project Manager
Per Hour $75.0000 10.00%

$68.0063

Document 

Imaging

Imaging 

Services/Solution

Services/ Soultions Certified Digital Imaging 

Architect
Per Hour $125.0000 10.00%

$113.3438

Document 

Imaging

Imaging 

Services/Solution

Services/ Soultions Programming Support
Per Hour $170.0000 10.00%

$154.1475

Document 

Imaging

Imaging 

Services/Solution

Services/ Soultions Technical Support
Per Hour $95.0000 10.00%

$86.1413

Document 

Imaging

Imaging 

Services/Solution

Services/ Soultions Data Entry
Per Hour $32.0000 10.00%

$29.0160

Document 

Imaging

Imaging 

Services/Solution

Services/ Soultions Document Preparation
Per Hour $32.0000 10.00%

$29.0160

Document 

Imaging

Imaging 

Services/Solution

Services/ Soultions Advanced Document 

Preparation Per Hour $32.0000 10.00%

$29.0160

Document 

Imaging

Imaging 

Services/Solution

Services/ Soultions Re-preparation 

Services/Solutions Per Hour $32.0000 10.00%

$29.0160

Document 

Imaging

Imaging 

Services/Solution

Services/ Soultions Training Specialist
Per Hour $75.0000 10.00%

$68.0063

Document 

Imaging

Imaging 

Services/Solution

Needs Assessment and Analysis Project Planning Report
Per Hour $28.0000 10.00%

$25.3890

Document 

Imaging

Imaging 

Services/Solution

Transportation of Source Material Vehicle charge per round 

trip (1st 20 miles included Per Trip Negotiable 10.00%

$0.0000

Document 

Imaging

Imaging 

Services/Solution

Transportation of Source Material Vehicle charge per mile 

over 20 miles round trip Per Mile Negotiable 10.00%

$0.0000

Document 

Imaging

Imaging 

Services/Solution

Transportation of Source Material Secure carrier charge for 

each box in shipment
Per Box Negotiable 10.00%

$0.0000

Document 

Imaging

Imaging 

Services/Solution

Secure Document Destruction 

Service/ Solutions

Paper Destruction
Per pound $0.3500 10.00%

$0.3174

Document 

Imaging

Imaging 

Services/Solution

Secure Document Destruction 

Service/ Solutions

Non-Paper Destruction
Per pound n/a 10.00%

$0.0000

Document 

Imaging

Imaging 

Services/Solution

Output File Formating Image output in non-

proprietary file formats
Per Image Negotiable 10.00%

$0.0000

Document 

Imaging

Imaging 

Services/Solution

Output File Formating Indexes, audit trails, etc. 

(Non-Proprietary file 

formats)

Per gigabyte Negotiable 10.00%
$0.0000

Document 

Imaging

Imaging 

Services/Solution

Location of Scanning Performed at 

Contractor's facility, by 

contractor's staff

Per Image Negotiable 10.00%
$0.0000

Document 

Imaging

Imaging 

Services/Solution

Location of Scanning Performed at customer 

facility by Contractor's 

staff

Per Image Negotiable 10.00%
$0.0000

Document 

Imaging

Imaging 

Services/Solution

Location of Scanning Performed at Secure 

Mobile Scanning Unit by 

Contractor Staff

Per Image Negotiable 10.00%
$0.0000

Document 

Imaging

Imaging 

Services/Solution

Desk Top Scanning Performed at Customer 

facility by Customer staff 

using Contractor's 

equipment

Per Image

Negotiable 10.00%

$0.0000

Document 

Imaging

Imaging 

Services/Solution

Extended Storage of Source 

Documents

Storage and security 

levels as per Customer 

SOW

Per day, per 

box

$0.7500
10.00%

$0.6801
10.00% $0.0000
10.00% $0.0000
10.00% $0.0000
10.00% $0.0000
10.00% $0.0000
10.00% $0.0000

10.00% $0.0000



CATEGORY SUBCATEGORY SERVICE DESCRIPTION SERVICE CATEGORY
SERVICE 

NUMBER / SKU
Unit of Issue Price Per Unit

DIR Customer 

Discount % off 

MSRP

DIR Customer 

Price* 

Example: 

Document 

Imaging

Imaging Services Microfliming Imaging and 

Duplicating Services

Frames Filmed            

(Digital Archive/16 mm)

1234567 Per Frame $0.40 20.00% $0.32

Example: 

Project per 

Statement of 

Work

Imaging Services Archive Project as defined by 

Customer

Manuscripts PQR SOW Per Project 30.00% $0.00

$0.00
$0.00
$0.00
$0.00
$0.00

SOW Projects may have no MSRP but must offer a % discount off of original quoted 
DOCUMENT IMAGING MISCELLANEOUS / OTHER


